
                                           AMCAS Letters 2011 Instructions 

 
If you are applying to one or more of the AMCAS Letters participating schools, you must fill out the Letters of Evaluation 
section of the AMCAS application (Section 6) and to create an AMCAS Letter Form for each letter.  Find detailed 
instructions below.  
 
You do not have to send your letters at the same time that you submit the primary AMCAS Application.  The actual letters 
do not need to be sent until the secondary application process.  The steps below can be completed BEFORE or AFTER 
the submission of your AMCAS application (it WILL NOT hold your application up to wait to do this with your 
secondaries), but must be completed before you can send your letters.   
 
Re-Applicants: Please note that these instructions are DIFFERENT than last year’s.  Please read and follow carefully.   
 
1. Fill out Section 6 of your AMCAS Application online which deals with the AMCAS Letters program: 
 

 

 
 

a. Select “Individual Letter”  
 

 
 

b. Select “No” when asked if the letter is from a school:  
  



 
c. List your individual letter using the letter writer’s contact 

information: 
Letter Title: Create a name that will help you identify this 
letter when you assign it to the schools (typically the author’s 
name)      
Contact Info:  You will need to know your writer’s contact 
information.  A street address is required; phone and email 
addresses are optional.   

 
d. Repeat steps “a” through “c” for each letter you’d like to send 

to AMCAS Letters Participating Schools.   
 
e. Print the “Letter Request Form” for each letter.  
 

a. If you’re using the UCSD Career Services Center’s 
Recommendation File Service you MUST submit the forms 
to our office BEFORE you ask us to send your letters to 
AMCAS.  

b. If you’re using Interfolio, keep the forms and follow the “Instructions 
for Sending Letters from Interfolio to Medical Schools (2010-2011 
Cycle).”  

 

 
 

2. To fill out Section 7 of your AMCAS Application, select the medical school(s) to which you are applying: 
a. Select a school from the drop down list. 
b. If it is a school that participates in AMCAS Letters an “LOE” button will appear. 

 
 

c. When prompted, select the boxes for all of the letters you want to send to that school.  

 

 
d. Check your letter assignments on the “Medical School Summary” page. 

 
 

When all of the letters you intend to send to the medical schools are in your Interfolio or RFS file, follow the “Instructions 
for Sending Letters from Interfolio to Medical Schools (2010-2011 Cycle)” or “Instructions for Sending Letters from 
UCSD’s Recommendation File Service (RFS) to Medical Schools (2010-2011 Cycle)” to send your letters to the 
appropriate destination.  
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